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Project Description
While developing a volunteer position description is a valuable exercise, sometimes that can 
be daunting for staff members. Instead, completing a project description can more effectively 
inspire peers to engage volunteers in new roles. Developing a project description helps staff 
think through the opportunity, assess its attractiveness to potential volunteers, and ensure 
needed support is available.

Use the template on the next pageto help colleagues develop a project that could be led by a 
volunteer. 

Sample Project Description
Courtesy of the City of Fort Collins, Colorado

Des cr i pt i on  Cr eat e  a  s oci al  medi a  c ampai gn bas ed on " Humans  of  New
 Yor k"  cal l ed " Humans  of  Nat ur al  Ar eas . "  Gener at e  c ont ent  by
 compl et i ng i nt er vi ews  wi t h  nat ur al  ar ea v i s i t or s / s t akehol der s .

St af f  Par t ner / Suppor t   Jane Doe

Ti me Commi t ment  40- 60 hour s

Ex per i ence/ Ski l l s  Needed  Jour nal i s m exper i ence,  phot ogr aphy  ex per i ence or  abi l i t y  t o
 di r ect  one of  our  phot ogr apher s ,  abi l i t y  t o  l ear n and
 communi c at e  nat ur al  ar ea val ues  and how peopl e  l i ve  t hos e 
 val ues .       

F i nal  Pr oduc t  12- 24 pr of i l es  of  nat ur al  ar eas  us er s  f or  t he  Humans  i n  Nat ur al
Ar eas  medi a  s er i es .

Meas ur e  of  Succes s   Compl et ed pr oduct  wi t h  appr oval  f r om t he Publ i c  Engagement
 Manager .       
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